2

INSTITUTE OF HOTEL MANAGEMENT

CATERING TECHNOLOGY & APPLIED NUTRITION
P-16, TARATALA ROAD, KOLKATA-700088

Ref No: CT/AD-4(1)/23-24/ \4AAS Dated:18/09/2023
Examination Cell
CHANGE OF CENTRE (COC) GUIDELINES-2023-24

All concerned are hereby informed that Change of Centre guidelines has been issued by NCHMCT.
A candidate may be granted permission for a COC for appearing in the End Term Theory
examinations only. The following points are to be adhered to before applying for COC:

1) The candidate must have completed the minimum duration to complete the specific course
i.e. 3 years in the case of B.Sc.(HHA) and 2 years in the case of M.Sc. (HA) to apply re-
appear theory subjects. (i.e. only pass out students can apply for COC)

2) Students who are on Industrial Training(IT) having Re-appear paper in 1st semester B.Sc.
(HHA) are also eligible.

3) Change of Centre in case of practical examinations is not permissible.
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PRINCIPAL HEAD OF DEPARTMENT
EXAM CELL IN-CHARGE
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No. NCHM-20213/12/2021-STUDIES
Dated: 13" September 2023

To

Principal
All affiliated IHMs

Subject: Change of Centre (COC) Guidelines 2023-24
Dear Principal,

Change of Centre guidelines has been framed by the Council. A candidate may be granted permission for a
Change of Centre for appearing in the End Term Theory examinations only. The following points may be
adhered to before sending the requests of the candidates for COC consideration at NCHMCT

1) The candidate must have completed the minimum duration to complete the specific course ie 3
years in the case of B.Sc. (HHA) and 2 years in the case of M.Sc. (HA) to apply for their reappear
theory subjects.

Z) Change of Centre in the case of practical examinations is not permissible

For availing of this facility. the institute where the candidate is enrolled shall forward the appiication of the
eligible candidates indicating the New Centre opted for appearing in the exams for necessary action at the
Council

The Chapter must send the consolidated fees of students (UTR No. and the date of the transaction credited
to the NCHMCT) applying for Change of Centre along with Soft copies of the COC forms, duly signed by the
Principal. The hard copies of the same may be retained by the institute for official records for a minimum of

one year

Proforma for Change of Centre (attached) for circulation
Thanking you

Yours faithfully

{ Satvir Singh %S Sonathgmndmal 8
Cirector (Studies) \ e\ = A&/

Encl- Proforma for Change of Centre S



Natmnal Council for Hotel Management & Catering Technology
A-34, SECTOR 62, NOIDA-201309

APPLICATION FOR CHANGE OF CENTRE

Academic Year 2023-2024

(Please ensure that you are eligible for change of centre before filling up this form)

| CHANGE OF CENTRE FEES - Rs.500/- ONE TIME [ Paste Passpon
(This form must be routed through institute concerned only) Size Photograph

(Do not staple)

Council Roll No o Institute Name — | (Photograph to be
‘ ‘ . I | ) J attested by

I L 1S T | == Principal)
I~ Name of the candidate in English (full name in BLOCK letters)

First name Middle name Surname

LT L] ] | [T T TTTTTITTITTT]

{Picase note that 1hc namc. \mltm ahuu. should be same as given in your + " LB Sk Board Certulicate)
|

2. Student’s Mobile No. | HERRER
3. Student’s Email id :
4. Father’s / Mother’s Name .
5. Permanent residential address for correspondence :
. _Pin: Alwernate/Landline No. _
6. Date of Birth (by Christian cra) 7. Sex: Male/Female [_—__’
8. Give details of the exam Centre opted for appearing in the cxams:
IHM/FCI )
Candidate’s signature b
Date: | = Principal's signaturc with office scal

" FOR NCHMCT USE

‘I Fee received Exammnation particulars , Fxamination Hall
[ Checked & Verified ' Admission ticket issued.
l thlmk- J\bhl\-l.ml fixecutive Officer (8) | Assistant Director (T)

ol
J;_L_A.gd‘ Sector-62, Institutona! Area, NOIDA — 201 300 e-mail” dirs-nchm@nicin



