
INSTITUTE OF HOTEL MANAGEMENT
CATERING TECHNOLOGY & APPLIED.NUTRITION

. P.16, TARATALA ROAD, KOLKATA.TOOO8S

Ref No: cTtAD-4(11t23-24t t44S Dated:1 8/09/2023

Examination Cell

CHANGE OF GENTRE (COC) GUIDELINES.2O23.24

All concerned are hereby informed that Change of Centre guidelines has been issued by NCHMCT.
A candidate may be granted permission for a COC for appearing in the End Term Theory
examinations only. The following points are to be adhered to before applying for COC:

1) The candidate must have completed the minimum duration to complete the specific course
i.e. 3 years in the case of B.Sc.(HHA) and 2 years in the case of M.Sc. (HA) to apply re-
appear theory subjects. (i.e. only pass out students can apply for COC)

2) Students who are on lndustrial Training(lT) having Re-appear paper in 1st semester B.Sc.
(HHA) are also eligible.

3) Change of Centre in case of practical examinations is not permissible.

Q^- S.[r-*,-
RAJA SADHUKHAN
PRlNCIPAL

Cc:

Mrs Rita Mitra- HOD

Mr. Mainak Sarkar- For uploading it on website

Mr. Kundan Kar- for information

Student Notice Board

Faculty Notice Board

Examination Cell
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ASHOK KUMAR PRASAD
HEAD OF DEPARTMENT
EXAM CELL IN-CHARGE
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No. NCHM-20213/1 2202'l-STUDIES
Dated. 1 3'r' September 2023

To

Principal
All afliliated lHMs

Subject: Change of Centre (COC) Guidelines 2023-24

Dear Frincipal.

Change of Centre guidelines has been kamed by the Council. A candidate may be granted permission l0r a
Change of Centre for appearing in the End Term Theory examinalions only. The follouring points may be
adhered to before sending the requests of the candidates for COC consideration at NCHI/CT

1) The candidate must have completed the minimum duralion to complete the specilic course i.e 3
years in the case of B.Sc. (HHA) and 2 years in ihe case of M.Sc. (HA) to apply {or their reappear
theory subjects.

2) Change oiCerlre n the cese o{ practical examinations is not perrnissible

For availing of this facilily. lhe institute $rhere the candidate is enrolled shali fonvard the eppiicaticn of lhe
eligible candidates indicaling the New Centre opted for appearing in the exams for necessarv action at the
Council

The Chapler must send lhe consolidated fees ol students (UTR No and the date of the transactton credrted
to the NCHMCT) applying for Change of Centre along vriih Sott copies of the COC forms, duly signed by the
Prircipal The hard copies of the sarne may be retained by the institute for offrcial records for a minimum ol
one year

Prororma for Change of Centre (attached) fcr circulation

rhankllg you

Yours,aithlully

( Saivir Singh
Director (Studresl

Encl Proforma for Change of Centre



National Council for Hotel Management & Catcring Tcchnology
A-.34, SECTOR 62. I{OtDA-20t309

Acadcmic Ycar 2023-2024

(Plcase ensure that )ou are eligiblc for change of centrc bclbre lilling up this form)

lnstitutc Name

Pastc Passport
Sizc Photogra;rh.

( [)o nor slapl()

(Photograph to bc
Ettested lr)'
Principall

Couucil Roll No

1.

2.

3.

4.

5.

Name of the candidate in l:nglish (full nan:e in BI-OCK lcrtcrs)
I nanrc lr,liddlc name Sumanlc

, 2 CBSE.;Board Ccnilicate)(Plcase not€ that thc nalrrc \Titlcq abovc should bc samc as

Studcnl's Mobile No.

Studcnt's Email id :

Fathcr's / Mothcr's Namc

Pcrmancnt rcsidcntial address for correspondence :

Pin: Alternate/Landlinc No.

6.

8.

llatc ol'Birrh (by Chrisrian eray

Give dctails olthe cxam Ccntrc optcd for appcaring in thc cxams:
IHM/FCI

Candidate's signature

Datc:

?. Scx: MalcLFen,rl. [-___l

Principal's signalurc witlr olficc scal

I CIIANGE OF C}:NTRE FET]S - RS.5OO/- ONE TIM}:
(This fomt ntust be roulcd through institutc conccmcd only)

I;irst nanrc

Fcc recci\cd

FOR NCIIM(]'I'US}:

l:xanlinarion J,aniculars
Checkcd & \reril'ied

lixecurire Otl'rcer (S)

Ixamination Hall
Admission tickel issued.

Dcaling Assistaut

-.lL+ra. *,r,.62, hs!tunonat area NorDA - 201 309 $rait dirs-ndldanic.n


